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GUIDE

Your No-Stress Guide to Working Alongside Al (Without Losing Your Human Edge)

Al isn't taking over - it's just becoming part of the team. Here's your practical, human-
centered guide to making Al work for you while keeping your unique value intact.

1. Meet Your New Al Teammates
Al tools are like eager interns - great at specific tasks but need your guidance.

Try these starter moves:

¢ Use ChatGPT to draft first versions of emails or reports (then make them sound like you)
¢ Let Otter.ai take meeting notes so you can focus on the conversation

¢ Try Canva's Al tools to speed up design work

Remember: Al outputs are generic - your human touch makes them valuable

2. Play Nice With Hiring Robots
When job hunting, you'll encounter:

Resume Scanners (ATS):

Mirror language from the job description
Use standard headings (no fancy formatting)
Keep it clean and simple

Al Video Interviews:

& Pretend the camera is a friendly colleague

[} Pause before answering to collect your thoughts
© Smile naturally - it helps with tone analysis

3. Stay Visible at Work

Some workplaces track activity - here's how to stay engaged without gaming the system:



/ Update your status when stepping away
/ Share progress on projects in team chats
 Focus on real results over "looking busy"

Pro Tip: Keep a "wins" file to track your contributions

4. Future-Proof Your Skills

What Al Can't Replace (Yet):
“ Creative problem-solving
@ Emotional intelligence
Building trust and relationships

Easy Ways to Stay Relevant:

& Spend 10 minutes/week exploring one new Al tool
®: Practice explaining complex ideas simply

O, Develop your critical thinking - question Al outputs

5. Keep Your Work Human

Take real breaks away from screens
Maintain face-to-face connections with colleagues
Trust your instincts when something feels "off"

Remember: Al is a tool, not a replacement for human judgment
Your Al-Human Balance Checklist

I've tried one new Al tool this month
My resume speaks both robot and human

[]
[]
[11'm tracking my real contributions (not just activity)
[]1I'm nurturing skills Al can't replicate

[]

I'm keeping my work authentically human

Final Thought: The professionals who thrive won't be those who fight Al or become like it -
but those who learn to collaborate with it while amplifying their irreplaceable human
strengths.



